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Mr Rufus JC Green BSc PGCE

t: mobile: 07944 835 603 home: 020 8520 1629

e: rufusjcgreen@hotmail.com

03-03-72

To use my writing skills in a general/popular or specialist context in Print or Web / Email environ -
ment for Freelance, Contract or Permanent (staff writer) work in a full or part-time position. I
have an Upper Second (2:1) Science degree and HNC in engineering so main specialisms are:
Science, Biology, Ecology, Nature Conservation, Countryside & Rural Issues, Geography,
Environmental issues, Electronic Engineering, IT, Education, Local and National Government.

Employment experience: Web Writer/Researcher, Government Department Intranet/Website
content management, Government Department Public Newsletter Assist. Editor, Freelance
Writer/Journalist/Photo-Journalist for local paper, Occasional Features Writer (Cosmopolitan mag-
azine), Sub-editing experience (New Scientist), Web Assistant

■ Post Gra d u a te Ce rt.of Ed u c a tion (PGCE) in Se co n d a ry school Geogra p hy (teaching qualifi c a tion) (‘98 )

9/97-6/98 University of Oxford (Dept. of Educational Studies & St. Hugh's College)

■ Upper Second (2:1) Bachelor of Science (BSc) (Honours) Degree - Environmental Science (1995)

9/92-6/95 University College Worcester 

■ HNC in Electronic & Co m p uter Engineering (19 92)

9/90-6/92 De Montford University, Leicester 

■ BT EC Electronic Engineering & Co m p uter Te c h n o l o gy (Merit) (19 90 )

9/88-6/90 C h e s te rfield College of Te c h n o l o gy, Derbys h i re

■ 6 O Leve l s: Ma ths (A), English (B), Geogra p hy (B), Physics (B), Technology (C), RE (C) & CSE Art

81-88 Lady Manners School, Bakewell, Derbyshire

■ Writing (formal, creative, reporting) ■ Tutoring ■ Subediting ■ IT & Web :

■ Touch-typing 50 WPM

■ Competent & (DfES) trained: MAC (OS) & PC (Windows 98 & 2000), QuarkXpress,

Photoshop, PageMaker, MSOffice incl. PowerPoint, Excel & Access, Lotus Approach, Outlook

■ Web design & maintenance: FrontPage (Ad va n ce d ), Dreamweaver, HTML, FTP & MidGuard

■ W r i ting incl. biogra p hy of an oc togenarian eastender ■ Web & IT ■ P h o to g ra p hy ■ Cu r rent affairs 
■ Sc i e n ce/ te c h n o l o gy/ env i ronment ■ G e o g ra p hy & histo ry

Ed i tor of Open Dire c to ry Project – most co m p re h e n s i ve human-e d i ted dire c to ry of the web 

■ Owner driver ■ 1st aid ■ During degree: Chairperson & Treasurer posts - uni nature

conservation group; Student-staff committee & recycling officer; Volunteer - Local youth club;

Candidate Student Union - Deputy President ■ Ran a community group 
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REFEREES - all can be approached now -

Will Pearson, Web Developer, Digital Dream World.com,

t: 020 8348 4722, e: info@www.digitaldreamworld.co.uk, www.digitaldreamworld.co.uk

John Liebmann, Chief Sub, New Scientist, 151 Wardour St., W1F 8WE,

t: 020 7331 2762, e: john.liebmann@rbi.co.uk, www.newscientist.com

Patricia Williams, Director, CaseTV.com, 2nd Floor, 203 Mare St., E8 3QE,

t: 020 7296 0010, e: pwilliams@casetv.com, www.casetv.com

Anthony Kidd, (Department of Work & Pensions), Kirby JobCentrePlus, St.Chab’s House,

St.Chab’s Drive, Kirby, Liverpool L32 8RW, t: 020 8218 4422, e: anthony.kidd@jobcentreplus.gov.uk

(Manager – Department for Education)



Web As s i s ta n t/ Subedito r ( fre e l a n ce) D i g i tal Dream Wo r l d Web cre a tion co m p a ny 

■ M u l ti-tasking - subediting & adding text, links & images to sites ■ HTML & bro ken link work ■ Web te s ting 

Teacher ( p r i va te ) ■ Taught English as a fo reign language  (part -ti m e )

S u b e d i to r (work ex p e r i e n ce)  New Scienti s t High pro file weekly 

■ All aspects - proce s s, fu n c tion & style guide ■ H a rd co py subbing with sta n d a rd marks as well as on-s c reen 

■ In tandem with subs, subbed articles (fe a tu re s, news, opinion)

■ Used Qu a r k X p ress to lay out in co r rect style, chose & lay out pull-q u o tes and co py-fit text to the space 

■ W ro te short eye-c a tching fit to purpose ti tl e s, sta n d-fi r s ts & pictu re capti o n s

Web Write r ( fre e l a n ce)  Ca s e TV. co m Aw a rd-winning multi-media co m p a ny 

■ W ro te & re s e a rched Ce l e b ra tions ( fe s ti vals) website {www. c a s e t v. co m/ce l e b ra ti o n s} for pre m i u m-p ay

l ea r n. co. u k (G u a rd i a n’s online education) ■ Some pictu re re s e a rch ■ Much fact checking ■ O r i g i n a l, wholly

s e l f-co n ce i ve d, ve ry succ i n c t, acc u ra te, strict text box length co py (ta rg e ting ages 7-11) re q u i red ■ Co n ce i ve d

& sourced animation/ illustra tion/ co n s tr u c tion ideas ■ S trict style guide ■ A r ranged co pyright permissions 

Temp Project Ad m i n i s tra to r Ce n tral London Co n n exions Pa rtn e r s h i p G overnment yo uth initi a ti ve 

■ 1st phone co n tact of high pro fi l e: Co n n ex i o n s ■ Replied to all queries ■ Ad m i n i s te red ta ke up of grant 

D e pa rtment for Ed u c a tion and Skills (DfES) (formerly DfEE) - All posts re q u i red substa n tial dra fting 

& pro o freading of Mi n i s terial briefi n g s, co r re s p o n d e n ce, Q & As & other va r i o u s, plus IT and tra i n i n g

Exe c uti ve Offi ce r D f ES (EiC te a m )

■ W ro te, subedite d, pro o fread & pro d u ced the glossy magazine style DfES publication for a high pro file 

g overnment policy, Exce l l e n ce in Citi e s: EiC news l e tter [ www. s ta n d a rd s. d fe s. g ov. u k/exce l l e n ce / n e ws l e tte r ]

■ I nvo l ved in determining the style & layo ut of publication & supplying the out -s o u rced designers with all

visual material ■ Liaised  & co n d u c ted detailed phone surveys with EiC partnerships 

■ P roject managed & trained two administra ti ve sta ff 

■ On editorial board of DfES’ award-winning sta ff magazine, F e e d b a c k, for which I won co m m e n d a ti o n

Ad m i n i s tra ti ve/ Info r m a tion Offi cer  DfEE (Best Pra c ti ce Te a m )

■ Wo r ked on a Department website and intra n e t, & was a fa c i l i ta tor of one of the only web fo r u m s

■ P re p a red doc u m e n ts using Fro n t Page for the site & had a direct management input to the external 

o ut -s o u rced site designers ■ As s i s te d w i th the marke ting & pro m o tion of the website 

■ S u p p o rted a senior adviser with re s e a rch & pre s e n ta tion work (Po w e r Point & Exce l )

Exe c uti ve Offi cer  ( co n tra c t ) DfEE (EDP Te a m )

■ Wo r ked dire c tly with two senior advisers & LEAs ■ 1st point of co n tact for LEAs & their link with advisers

■ N e w, I was given substa n tial responsibility including supervising my advisers’ PA 

■ Managed the team IT file sys tem & networks 

PGCE Degre e - Tutor acknowledged my writing skills (essays & d i s s e rta ti o n ) ; taught in schools

Field Co n troller NOP Ltd Ma r ket re s e a rch ■ Managed a group of fi e l d w o r kers ■ U n d e rtook briefings 

I n fo r m a tion Ce n tre Manager  D e r bys h i re Co u n ty Council 

■ P ro m o ted cycling to the public, schools & employers ■ D oc u m e n te d, publicised & adva n ced pro j e c t, 

& increased invo l vement ■ S u p e rvised & managed vo l u n teers ■ A n s w e red all queries from the public, o fte n

explaining technical info r m a ti o n, at an appro p r i a te level ■ Responsible for the marke ting & adve rtising work,

which invo l ved co n s i d e rable dra fti n g, design work & invo l vement with the local media

Casual Lectu rer  Peak District National Park Auth o r i ty Ed u c a tion Serv i ce

■ Led college & school groups on env i ro n m e n tal education visits ■ I n-house & co u n try ranger trained (10 days) 

Te m p o ra ry Home Sa fety Project Offi cer  Cove n try City Co u n c i l
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7/10 / 02-P re s e n t

16 / 9/ 02-04 /10 / 02

3 / 9-12 / 9/ 02

5 / 9-30 / 9/ 02

19/7-2 / 8 / 02

Civil Se rv i ce  2/11/ 98- 5 / 02 

18 / 8 / 0 0- 5 / 02

27/ 3 / 0 0-17/ 8 / 0 0

2 /11/ 98-24 / 3 / 0 0

B e fo re Civil Se rv i ce
9/ 97-6 / 98

6 / 96-9/ 97
6 / 96-9/ 97

2- 5 / 97

On gra d u a ting 1-6 / 96

EMPLOYMENT DETAILS


